EASTSIDE DOMESTIC VIOLENCE PROGRAM


Position:

Director of Annual Giving and Communication
Reports To:

Executive Director

Classification:

Full-time, Regular, Exempt, S3 Responsibility Level

Compensation:
Eastside Domestic Violence Program offers a competitive starting salary, compensation benefits and ideal environment for professional and personal growth.
Start Date:
When filled
Eastside Domestic Violence Program (EDVP)’s Vision / Mission

Domestic violence is a human rights issue. EDVP envisions a world in which every person lives in a safe environment, free from oppression and with the opportunity to thrive. EDVP’s Mission is to end domestic violence by changing individual, institutional and societal beliefs, attitudes and behaviors that perpetuate it. To achieve this we will work with the community to:

· PROVIDE services in East and North King County to people, primarily women and children, who have experienced physical, emotional or sexual abuse;

· PREVENT domestic violence through advocacy, education and support.

OVERVIEW OF ORGANIZATION: 
EDVP was incorporated in 1982 by a group of dedicated volunteers in response to two local homicides. Volunteers began the organization with the crisis line and then added a support group. Since then, EDVP has grown to become one of Washington State’s largest domestic violence service providers with confidential emergency shelter, transitional shelter, children’s groups and education and training for the community.  Since 1982, Eastside Domestic Violence Program has provided safety, support and access to education and training to more than 110,000 victims and their children. The agency’s current annual budget is approximately $2.9 million and we employee approximately 40 staff members. EDVP is managed by 18 Board volunteers. 

OVERVIEW of the Position:  Eastside Domestic Violence Program (EDVP) is a well respected, growing human service agency providing comprehensive services to victims of domestic violence and their children in North and East King County.  The Director of Annual Giving should be an experienced, creative and energetic professional who will be a team player and provide leadership as EDVP grows. The position is critical in creating and implementing strategies for increasing private funds through annual appeals, foundations, grants, and media. 

The Director of Annual Giving reports to the EDVP Executive Director. Roughly 35% of the annual budgeted revenue is the responsibility of the Development Team.  The rest comes from a variety of government-funded contracts including United Way.  The 2011 Development goal is to raise approximately $1,000,000.  The board and staff are strongly committed to increasing revenues in order to provide innovative programs, ongoing service, staff compensation and to address strategic agency needs.

KEY RESPONSIBILITIES:
I
Annual Plan:
· Establish an annual plan for yearly solicitations.

· Research, solicit and write foundation grants and private grant funding. Develop a plan to understand priorities related to programs needs.  
· Research, solicit and write government grants. Research and maintain knowledge of current funding trends.

· Develop, manage and implement annual plan messages via all agency communications.
· Manage, develop and implement newsletters, annual reports, and annual solicitations.
· Develop and manage agency communication tools such as; enews, twitter, facebook and the agency website. 
· Manage all media communications. 
III
Other Duties:
· Regularly report to and keep the Executive Director fully informed on the conditions and progress of assigned programs.

· Provide support to Executive Director and the Board of Directors in carrying out agency goals and mission.

· Attend staff meetings to maintain a clear understanding of agency programs and good working relationships with other employees.

· Contribute in creating a positive environment. 

· Other duties as assigned.

QUALIFICATIONS:

I
Requirements:

· Bachelors degree plus five or more years of fund development experience preferred.
· Experience in grant writing.
· Experience working with the media.
· Excellent communications skills – oral, written, listening and public speaking; direct and concise.
· Team-building and mentoring with staff and peers.
· Ability to think outside the box. Creativity, ingenuity, forward thinking and resourcefulness.
· Embraces change. Decisive decision making, while remaining open-minded and considerate of other’s views.
· Work requires continual attention to details, establishing priorities, meeting deadlines and working independently.

· Use of analytical data to inform the development and implementation of process improvements.
· “Customer service” orientation, positive outlook, good sense of humor.
· Strong commitment to the mission, and a willingness to learn the intricacies of domestic violence if not already familiar with the field.
· Ability to pass background check.

II    Core Agency Values:  EDVP’s employees are made of people who believe passionately about the value of this work and take personal responsibility for bringing success to the agency.  EDVP’s team spirit is, as its core, made up of the following values:

· Leadership: EDVP is a leader in the domestic violence movement, using experienced and cutting-edge approaches that transform lives and foster future leaders.

· Respect and Dignity: EDVP believes that every person, whether it’s the survivors we serve, our volunteers or our staff, has value, deserves respect and has inherent dignity. 

· Justice: EDVP is part of and connected to a larger movement to end all types of oppression and violence. 

· Empowerment: EDVP provides access to options and opportunities for survivors, AND we believe that survivors have the inherent ability to thrive and are capable of making their own decisions.

· Equality: Everyone deserves to be safe from domestic violence, regardless of their background and access to resources. 

· Passion & Commitment: We are deeply committed to ending domestic violence and approach our efforts with passion. 

· Professionalism: Our staff and volunteers are highly knowledgeable and skilled in the domestic violence arena, value each other, creates a supportive work environment, and conduct themselves professionally at all times. 

· Education: We believe that education is one of the best tools we have to prevent domestic violence from occurring today and in the future.

TO APPLY:

· Visit http://www.edvp.org/getinvolved/careers.aspx to download an application packet and background history check form. 

· Please return your cover letter, resume, completed agency application form and background history check form to:

Eastside Domestic Violence Program

ATTN: Human Resources

P.O. Box 6398

Bellevue, WA  98008-0398

FAX: (425) 649-0752

· If all four application parts are not turned in, application will not be considered.

· Applications will be open until the position is filled.  

EASTSIDE DOMESTIC VIOLENCE PROGRAM IS AN EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER.  WE VALUE DIVERSITY ON OUR STAFF.  SURVIVORS OF DOMESTIC VIOLENCE AND PERSONS OF COLOR ARE ENCOURAGED TO APPLY. 
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